Mynuyunanvhoe 06100x3cemnoe oouieodpazoeameibnoe yupexcoeHue

«Boiickosuykaa cpeonsan oouieoopazosamenvruan wikoaa Ne 1y

ITPUHATO YTBEPX/IEHO

IIeJarorn4ycCKuM COBETOM 1 BBCICHO B I[eﬁCTBHe

or _06_.02. 2025 rox

npotokosr Ne npukazoM Ne ot _06 ¢deBpas_2025 rona
IMonokenue

0 IIKOJbHOM 0HO0JIMOTeYHOM oHIe YUeOHUKOB, NOPsAKe ero GopMupoBaHus,
ydeTa, HCNOJIb30BAHUA U 00ecriedeHNsI COXPAHHOCTH



1. O6mue nmos10:xkeHUA

1.1. Tannoe Ilonoxenue pazpaboTaHo B cooTBETCTBUM ¢ DenepabHbIM 3akOHOM Ne 273-
@3 ot 29.12.2012 «O6 o6pazoBanuu B Poccuiickoit @enepanum» ¢ u3MeHeHUs MU oT 13 nexalpst
2024 roma u @enepanbHbiM 3akoHOM OT 29.12.1994 No 78-@3 «O OuOnMHOTEYHOM Jene» ¢
n3MeHeHussMu ot 14 amnpens 2023 roga, ¢ yuerom @enepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3
«O TpOTUBOAECUCTBUU IKCTPEMHUCTCKOM NEATENBHOCTH» C U3MEHEHUsMU OT 28 nekadbps 2022
roja, @enepanbHoro 3akoHa oT 24.07.1998 Ne 124-03 «O06 0CHOBHBIX TapaHTHsX IIpaB peOEHKa B
Poccuiickoit denepanun» ¢ u3menenusiMu ot 28 ampens 2023 ronxa, deaepanbHOTO 3aKOHA OT
29.12.2010 Ne436-®d3 «O 3amute Aereid oT UH(POpMALWU, MPUUYMHSIONIEH Bpel UX 30pPOBBIO U
pa3BUTHIO» C u3MeHeHusMH oT 28 ampenss 2023 roma, a Takxke YcTaBoM 00pa3oBaTEIbHOU
OpraHu3aluM M JIpYrMMH HOPMAaTUBHBIMM IIpaBOBbIMM akTamMu Poccuiickonn ®Penepanmy,
pEerJaMeHTHPYIOIIUMU  JESITEIbHOCTh ~ OpraHu3alfii, OCYILECTBISIOUIUX 00pa30BaTEIbHYIO
NESITENIbHOCTD.

1.2. Hacrosimee Ilonoxenue o mikosibHOM OnOmmoTedHoMm (ouzae (nmamee — IlomokeHue)
onpezenseT NopsAoK yuera OubnuoreyHoro (oHIa U MexaHU3M (HOPMHUPOBAHUS, COXPAHHOCTU U
MPENOCTABICHNUS B TMOJb30BaHUE YYEOHHKOB, Y4YEOHBIX MOCOOMH, Y4eOHO-METOAMUYECKUX
MaTepuajgoB OOydaromMMcs 00pa30BaTeIbHOM OpraHu3aluu (Jajnee — MIKoJa), OCBaMBAIOIIUM
OCHOBHBIE 00pa3oBaTeNbHBIC MPOTPaMMBl B Tpenenax (eaepalbHBIX TOCYIapCTBEHHBIX
00pa3oBaTe/IbHBIX CTaHAAPTOB, a TaKXKe 3aKperisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3zoBaTeIbHON JESTEITHHOCTH.

1.3. Honstus, ucnosb3yemblie B [10J10keHHN !

Yueonuxk — yueOHnoe wuznaHue, conepikallee CHCTEMAaTHYECKOE MW3JI0KEHHE Y4ueOHOM
IMCIUTUIAHBI, COOTBETCTBYIONIEE yIeOHOW mporpaMme U o(UIHAIbHO YTBEPKICHHOE B KAaueCTBE
JAHHOTO BUJA. MOXKeT OBITh MPEICTABIICH B IEYATHOM M AJICKTPOHHOU popme.

Yueonoe nocobue — yuebnoe muznanue, JAOMOJHSIONIEE WIM 3aMEHSIONIEE YACTUYHO, WU
MOJIHOCTHIO YU€OHUK, 0(UIIAIBHO YTBEPKJICHHOE B KAYECTBE IaHHOTO BHA.

Pabouas mempaob — ydeOHOE TOcOOME, MMEIOIIee OCOOBIM AMIAKTHYCCKUHN armapar,
CIOCOOCTBYIOIINNA CaMOCTOSITEIFHOM paboTe 00yJaromerocs: Haj OCBOCHHEM y4eOHOTO MpeaMeTa.

Yueono-memoouueckue mamepuanvt — coOBOKYymHOCTh MAaTe€pHalOB, B IMOJHOM oOBeMe
ofecreunBarOINX MpernoJjaBaHue JaHHOM JUCHMILINHBI (aTJIachl, KOHTYPHbIE KapThl, IOYPOYHOE
IUIAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3JaHusl, paboure MporpaMMsl U T.1I.).

Cpeocmea oOyuenus u 60cnumaHus — JApyrde WCTOYHUKU Y4eOHOW uHpopmanuu,
MpeIoCTaBIIsIeMble 00yJaroIUMCs B X0/1e 00pa30BaTeNbHOM 1eATEIbHOCTH.

1.4. LUenpro Hactosmero llosoxxeHus: sBisieTcsl co3qaHUE YCIOBUW NIl MAKCUMAJIbHOTO
obOecrieueHrs y4yeOHON JHUTEepaTypold OOYy4arOIIMXCS IIKOJBI, TOBBIIIEHUE OTBETCTBEHHOCTH
MeJaroruyecKoro KOJJIEKTUBA U CEMbH 3a MPABUIIbHOE, PALIMOHAIEHOE MCIIOJIb30BAaHUE MIKOJIBHBIX
yu4eOHHKOB, OpraHu3anusi paboThl cpenu oOydaroluxcs W UX POIUTENEH IO BOCHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K Y4eOHUKY.

1.5. Vuer nokymeHTOB OHOIMOTEYHOrO (OHIA SBISETCS OCHOBOM OTYETHOCTH H
TUTAHUPOBAHUS IEATEIBHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYEHHUIO €r0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIa YUeOHHKOB M MOPS/AOK yyeTa (poHAa y4eOHOI IuTepaTypsbl

2.1. KommuektoBaHue y4yeOHOTo (oHAa OUOIMOTEKM ILIKOJIBI MPOUCXOJUT Ha OCHOBE
©XKEroHo yTBepkaaeMbix DenepanbHbIX mepeyHed y4eOHMKOB, PEKOMEHJOBAHHBIX K
UCIOJIb30BAHUIO NIPH PeAIN3alui UMEIOLUX FOCyIapCTBEHHYIO aKKpEAUTAIII0 00pa30BaTEeIbHBIX
IIporpamMM HayaJlbHOTO OOIEro, OCHOBHOTO OOIIEro, cpeiHero oOiero oopa3oBaHMsl, NepeyHei
OpraHu3alvif, OCYILECTBIISIOUIMX BBIMYCK YYEOHBIX IOCOOMIH, KOTOpHIE MJOIMYCKAalTCsS K
MCIOJIb30BAHUIO MTPH peaM3alliil UMEIOIUX rOCyIapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTEebHBIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeueHb y4eOHHUKOB M y4eOHBIX TocoOuit 00pazoBaTeIbHOM
OpraHu3aIuH.

2.2. O6pa3oBaTeabHas OpraHU3aIsl CaMOCTOTEIbHA B BEIOOPE U OIPe/ICICHUH:
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. KOMIUIEKTAa YYEOHHKOB, Y4EOHBIX MOCOOMIi, y4eOHO-METOIMUECKUX MaTepHAJIOB,
o0ecreynBaroOIUX MPerojaBaHie ydeOHOTO MpeIMeTa, Kypca, JUCIUIUIMHBL (MOIYIs);

. cpeacTB OOy4yeHUss M BOCHUTaHHUA. BbIOOp cpeacTB 0O0ydyeHUS W BOCHUTAHUSA
ompenensercss  crnenupuKod  coaepkaHus W Gopmoil  opraHmzanuu  00pa30BaTENBHOM
JESITEIBHOCTH.

2.3. Tlonomuenue ydeOHOTOo (oHIA OOECIeYMBACTCS 3a CUET CPeACTB (pemepanbHOTO,
pErMoHaNbHOIO, MYyHHMLIMMAIbHOTO OromkeroB (cr.35, mn.2 @enepanpHoro 3akoHa «O0
obpasoBanun B Poccuiickoit ®enepanun»); HWHBIX HCTOYHHMKOB, HE  3alpeIICHHBIX
3aKOHOJATeNbCTBOM P®d, B T.4. 0e3BO3ME3IHOTO TMOKEPTBOBAHMS (PU3MYECKUMHU W/WITH
IOPUANYECKUMU JTUIAMHU.

2.4. B nensax obecrnieuyeHHs OOYYaIOUIMXCS Y4COHHKAMH, YYEOHBIMH MOCOOMSMH IIKOJa
MOXXET B3aUMOJIEUCTBOBaTh C JPYTMMHU 00I111€00pa30BaTENbHBIMU OpraHU3alUsIMH paiioHa,
VYnpasnenuem oOpa3oBaHMUsL.

2.5. HemocpencTBeHHOE pPYKOBOJCTBO W KOHTPOJb PAa0OTHI IO  CO3MAHHUIO H
CBOEBPEMEHHOMY TOIOJHEHNI0 OHOIMOTEYHOro (OHAA IIKOJIBHBIX YYEOHMKOB OCYIIECTBIISET
JUPEKTOP 00pa3oBaTeIbHON OpraHU3aIiy.

2.6. JlomyckaeTcsl WCIIOJIb30BaHUE YUEeOHO-METOAMYECKHX KOMIUIEKTOB, BXOJIIUX B
@enepanbHblil TepeyeHb y4EOHHMKOB, COIJIacOBaHHBIX Ha Ilemarornueckom coBere U
YTBEPKICHHBIX IPUKA30M JUPEKTOPA LIIKOJIBI.

2.7. JIns >pdexTHBHOW OpraHW3aluyd 00pa30BATENBHON JESITEIPHOCTH HCIIOJIB3YeTCs
y4eOHO-METOMIECKOE 00eCTIedeHUE U3 OJHON MTPEIMETHO-METOIUIECCKOM JIMHHH.

2.8. Ilpomecc paGoTel 1o QopMupoBaHuio ¢GoHIa y4eOHOH JIMTEpaTyphl BKIFOYAET
CIIETYIONINE ATAIbIL:

. paboTa memarormdeckoro KoyuiekTHBa ¢ denepalbHBIM TIepedHEM YYeOHHKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K UCTIOJIH30BAHUIO B 00pa30BATEIBHBIX OPTraHU3AIINAX;

. MOJATOTOBKA CHHCKAa YYEOHWKOB, IUTAHUPYEMBIX K HCIOJIB30BAaHUIO B HOBOM
y4eOHOM o1y,

. MpeOCTaBICHUE CITUCKa yueOHUKOB [lemarorndeckoMy COBETY Ha COTJIACOBAHUE U
YTBEPKICHHE;

. JIMAarHOCTHKA YPOBHs OOECICUCHHOCTH OOyJarommxcs y4eOHOU nuTeparypoil Ha

CIICAYIOMIMKA y4eOHBI TOJ B COOTBETCTBHM C KOHTHHTCHTOM OOYYaroIIUXCs, COCTaBJICHUE
MEPCIEKTUBHOTO TUIaHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/Ia;

. obopmIieHHE 3aKka3a YYeOHMKOB W Y4eOHBIX TIOCOOMH B COOTBETCTBHHU C
YTBEP)KJICHHBIM CIIUCKOM Y4E€OHUKOB U IJIAHOM KOMIUICKTOBAHHS

. MPOBEJCHUE ayKIIMOHA W 3aKII0YEHHE JI0rOBOpa C IIOCTaBIIMKOM O 3aKyIKe
y4eOHOI1 TUTEepaTyphl;

. MPUEM U y4eT BHOBb NOCTYIHUBIICH y4eOHOU IUTEpaTyphl B OUOINOTEKY.

2.9. bubnuoTeunblil GOH] MIKOJBHBIX YUeOHHMKOB YYUTHIBACTCS M XPAHHUTCS OTICIBHO OT
OCHOBHOTO (hOH/Ia MIKOJIBHON OUOIMOTEKH.

2.10. K oubnuomeunomy ¢pondy yueonou numepamypol (yacoHomy GOHIY) OTHOCATCS
yueOHHKH, yueOHble mocobus, opdorpaduueckue cioBapy, MaTeMaTu4eckue TabIuIbl, COOPHUKU
yIpaXHEHUH U 3a/1a4, MPaKTUKYMbI, KHUTH JJIs1 YTSHHsI, XpeCTOMAaTuH, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM U OJIEKTPOHHOM BHJE, COJEpXKaHHE KOTOPHIX OTBEYAET
TpeOOBaHUAM TOCYIApCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB, (heaepaabHBIX TOCYAaPCTBEHHBIX
TpeboBaHUM, 00pa30BaTEIbHBIX CTAHJAPTOB U CAMOCTOSITENILHO YCTaHABIMBAEMbBIX TPEOOBaHUH,
OpraHu3aIusIMH, OCYIIIECTBISIOIUMU 00pa3oBaTeNbHYI0  JESITEIBHOCTD, OecriaTHO
MPEIOCTABNISIOTCS B TOJh30BAaHME Ha BpeMs IMOJNyueHHUs 00pa3oBaHMs y4eOHUKH U yueOHbBIE
mocoOusi, a Takke Y4eOHO-METOOMYEeCKHe MaTepuasbl, CpeACTBa OOy4YeHHS W BOCIUTAHUS.
o0ecrevynBarOINX IPEEMCTBEHHOCTh W3YYEHHUs JUCHUIUIMH ¥ CHCTEMAaTH3MPOBAHHBIX TIO
00pa3oBaTeNbHBIM 00JACTSIM.



2.11. loxymeHTHl, BKIItO4aeMble B (oHJ OuOmmoTeku, Mapkupyrorcs. IIpum 3Tom Moryr
OBITh MCIOJIB30BAHBI IITEMIIEIH, KHI)KHBIC 3HAKH, WHAWBUIYaJbHbIC IITPUXOBBIE KOJBI, JAPYTrHUe
BH/JIBI MAPKUPOBKH.

2.12. JlokyMeHTBI MOCTYNAOT B OMOMMOTEKY M BKIIOYAIOTCA B OMOMMOTEUHBIH (OHI B
pe3yibTare IMOCTaBKM O00S3aTEIBHOTO DSK3EMIUIApA, MOKYNKHA (TOANMCKH, OOMEHa, TapeHws,
MOKEPTBOBAHUS, KOMHMPOBAHUS  OpUTMHAIOB u3  ¢oHAa Oubmuoreku).  JlOKyMEHTHI,
MOJATOTOBJICHHBIE K NpHUeMy B OMOIMOTEYHBIH (DOHI, MOABEPTaloTCs MEPBHYHONW 00paboTKe H
WH/IBUYAIEHOMY YYETY.

2.13. JIOKyMEHTBI IPUHUMAIOTCS 110 TIEPBHYHBIM YUETHBIM JOKYMEHTaM (HaKJaIHasl, aKT),
BKJIFOYAOLIUM CIIHCOK ITOCTYIIJICHUN.

2.14. Tlpuem HOKyMEHTOB, NOCTYNAIOMINUX B OMOIMOTEKY 0€3 NMEepBHUYHBIX JOKYMEHTOB Ha
0e3B03Me3/IHOM OCHOBE (00sI3aTENIbHBIE 3K3EMIUISPHI, IENO3UTHBIE IK3EMILISIPbI MEKIyHAPOIHBIX
opraHu3aiii, 0e3BO3ME3/HBIC MOCTYIUICHHWS W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
odopMIIsIETCS aKTOM O TIpHEME IOKYMEHTOB.

2.15. TlpueM TOKyMEHTOB, IOCTYNAIOIINX B OMOIMOTEKY OT FOPUANIECKOTO, (PU3HIECKOTO
JUIa B BMJIE Japa C YKa3aHMEM €ro Ha3Ha4eHWs JUIsl MONOJHEHHs OubimoreyHoro (oHxa,
odopmisieTcss JAOTOBOPOM TIOKEPTBOBAHUS B COOTBETCTBUH C [ paKHaHCKUM  KOJIEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. TIlpmem JOKYMEHTOB OT YHTAaTelell B3aMEH YTEPSHHBIX W TPU3HAHHBIX
PaBHOIEHHBIMH yTPaYeHHBIM, OQOPMIISIETCS aKTOM O TIpUEME JOKYMEHTOB B3aMEH YTEpSHHBIX. B
aKTe yKa3bpIBaeTCs (aMHIIMs, WHHUIHATIBl YUTATENs, CBEACHUS 00 YTEpSHHBIX W3IaHUAX
(perucTpanmoHHBIM HOMEp, KpaTkoe Oubmmorpaduyeckoe ONMMcaHue W3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3/IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue U3JaHusl, eHa), MOANNUCH YUTATENs
Y PUHUMAIOIIEH CTOPOHBI.

2.17. Yuér Oubnmoreunoro GoHma y4eOHON JUTEPaTypbl OTPAKAET MOCTYIUICHHUE,
BBIOBITHE, OOIIyI0 BeIWYWHY (OHIA YYECOHWKOB, M CIYKXHUT OCHOBOH €ro MpaBHJIBHOTO
(dbopMHpOBaHUS, LEJIEBOTO KCIOIb30BAHUS M COXPAHHOCTH, OCYUIECTBJIICHHS KOHTPOJS 3a
HaJIMYUEM U IBIKEHUEM YUeOHUKOB.

2.18. Ilpomecc ydera OubmmoreyHoro (oHAa YYECOHMKOB BKIIOYACT: TIPHEM,
HITeMIIeNIeBaHNe, PETUCTPALUMIO MOCTYIUICHUS, PAaCHpEeeNIeHUs MO KiaccaM, BBIOBITHS, a TaKxke
MO/IBE/ICHNE UTOTOB JBMKEHUSI (JOHTA U €r0 IPOBEPKY.

2.19. Bce oneparuu mo y4eTy IPOHM3BOIATCS 3aBEIYIOIIUM OMOIMOTEKON, CTOMMOCTHBIN
yueT Benmercsi Oyxrantepuei, oOcmyxkuBaromied mkony. MuBeHTapuszauus ydeOHoro Qonma u
CBEpKa JIaHHBIX OMOIHOTEKH U OYXTralnTepuu MPOBOAUTCS €KETOIHO.

2.20. Yyer y4eOHOH JHMTEpATypbl OCYIICCTBIISIETCS TPYNIOBBIM CIIOCOOOM W BEACTCS B
«Kuanre cymmapuoro ydera» (manee - KCY) u (unm) snekrponHom Buge. KCVY ydeOHUKOB
XpaHUTCS B OUOIMOTEKE OCTOSHHO.

2.21. KCY cOCTOUT U3 TPeX YacTei:

Yacte 1. Ilocrymnenne B ¢oun. B 3Ty yacTe 3anuchiBaeTcsi 00IIee KOJIUYECTBO
MOCTYNUBIIMX YYEOHHKOB M HMX CTOUMOCTb C OO0s3aTeIbHBIM YKa3aHUEM HOMEpa M JIaThl
COIMPOBOJIUTENBHOTO JOKyMeHTa. HoMep 3amucu exeroano HaunHaeTcst ¢ Ne 1 v unét no nopsaxky
MOCTYILICHUM.

Yactp 2. BoiObiTHE U3 (oHa. B 3TOI YacTH 3amuChIBAlOTCS HOMEpa aKTOB Ha CIMCaHUE
y4eOHUKOB C YKa3aHHEM JaTbhl YTBEp:KJIEHHs aKTa M OOILIEro KOJMYecTBa CHUCAHHBIX YU€OHHKOB
Ha o0uryro cymMy. Hymepanus 3amnucei o BBIOBIBIINX W3JaHUSX U3 FOJa B FOJ] MPOJIOKACTCS.

Yacte 3. Utorm yuera nBuxeHus (oHmoB. B TpeTbell dYacTH 3amMCBIBAIOTCS HTOTH
JBUKEHHS POHIA YUeOHUKOB:

. oO111ee KOJIMYECTBO MOCTYMUBIIMX YI€OHUKOB 33 TEKYIIMNA T'OJl, HA CYMMY;
. oO111ee KOJIMYEeCTBO BHIOBIBIINX YIEOHUKOB 3a TEKYIIH I'0Jl, HA CYMMY;
. o0111ee KOJIMYeCTBO y4eOHUKOB, COCTOSIIIMX HA ydeTe Ha 1 siHBaps MOCIEAYIOIIEro

rozia, Ha CyMMYy.



2.22. lnmuBuaya bHbBIN (TPYNIIOBOI) y4eT YUeOHUKOB OCYIIECTBIISICTCS B KAPTOTEKE y4eTa
y4eOHMKOB Ha KaTaJOXHbBIX KapTOYKax CTaHIAapTHOro pasMmepa. Ha kaprouke yka3bpIBaeTcs
pPEerUCTpAllMOHHBI HOMep, OubOnIHorpaduueckoe omnucaHue y4eOHHKA, CBEACHHUS O KOJIUYECTBE
MOCTYMUBIINX y4eOHMKOB C yKa3zaHHEM LieHbl. [Ipu HEOJHOKpATHOM MOCTYIUICHHH Y4eOHMKA, HE
UMEIOIIEM OTJIMYHMMA, KpOME rojia W3/JaHus M IEHbI, BCE MOCTYIUICHHS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu ke B yueOHHKE BHECEHBI JIOTIOIHEHUS! U U3MEHEHHS, TO Ha HETO 3aBOJIUTCS HOBAs
KapTouka. KapTouku paccTaBislfoTCS B yYETHYIO KaPTOTEKY 1O KJIacCaM, a BHYTPH KJIACCOB — IO
npeameram. [lociie cicanust BceX y4eOHUKOB KapTOUKU U3BIMAIOTCS M3 KAPTOTEKH.

2.23. YueTHbIe KapTOUYKH YIeOHUKOB PETUCTPUPYIOTCS B «KypHasie perucTpanuu y4eTHbIX
KapTo4yeKk OMOIMOTeYHOro (POHMA IIKOJIBHBIX YU€OHHKOBY», KOTOPBIA BEAETCS MO 00pasily: HOMep
0 MOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHS KAPTOUKH.

2.24. Yyery moanexxaT Bce BHIbl YYEOHHKOB M Y4eOHBIX mMocoOmid. PaGoume Tterpanm,
IUTAKTHYECKUE MAaTepHabl, TaONUIBI, NPONHCH, KOHTYpPHBIE KapThl, aTiachl SIBISIOTCS
JOKYMEHTaMH BpPEMEHHOTo Xapakrepa. Mx yder mpomsBomurtcs B «TeTpagm ydera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.25. Ha mpuWHATBIX TEPBHYHBIX YYETHBIX JIOKYMEHTAaX MPOU3BOJUTCS 3aIUCh,
MOATBEPKIAIOIIAs], YTO MOCTYHUBIINE TOKYMEHTBI IPUHSTHI B OMOINOTEUHBIN (OH] KaK B 0OBEKT
0Cco00 IIEHHOTO JBIXKHMOTo mmymiectBa (nanee - OL[/IN) nnu xak B 0OBEKT MHOTO JABMKHUMOTO
MMYIIECTBA.

2.26. IlepBuuHble YyYeTHBIE JOKYMEHTBI, TOATBEpXKIAOMUe (AKT TOCTYIJICHHS,
NepeatoTcsl B OyXraiaTepuio AJis BKIIIOUEHUS B ydeT OubinoTedHoro GpoHpa.

2.27. ExxexBapTayibHO, TIpH yCIOBUU m3MeHeHHs coctaBa OLIW, cBenmenust 00 oOmem
KOJIMYECTBE U CTOMMOCTHU JIOKYMEHTOB, BKJIFOUCHHBIX B COCTaB OMOIMOTEYHOTO (hOHIA, KaK 0OBEKT
0C000 LIEHHOTO IBUKUMOTO UMYIIECTBA, MEPEAat0TCs YUPEAUTENIO.

2.28. B3aMeH yTepsHHBIX WU HCIOPYCHHBIX YYCOHMKOB TMPUHUMAIOTCS APYrue KHHTH,
HE0OXOoIuMBbIE IIKOJIEe. YUYeOHUKU, yTepsSHHbIE U MPUHATHIE B3aMeH, yuuThiBatoTcsi B «Terpaau
ydeTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENIeH B3aMEH yTEPSIHHBIX).

2.29. Yd4er BKIIIOYAET PETrUCTPAITUIO MOCTYIUICHUS JOKYMEHTOB B OMOIHOTEUHBIN (HOHM, X
BBIOBITHS U3 (POHIA, UTOTOBBIC TaHHBIC O BEeMMYMHE (00beMe) Bcero OMOIMOTEYHOTO (DOHIA U €T0
MOAPa3/IeIOB, CTOUMOCTH (POHAA.

2.30. OcHoBHbIE TpeOOBaHMUsI, IPEABSBISIEMBIC K YUeTy OMOIUOTEYHOro hoHA:

* [IOJIHOTA U JOCTOBEPHOCTh YUeTHOH UH(popManuy;

* OIIEPATUBHOCTb;

* TOKyMEHTUPOBAHHOE O(POPMIIEHHE KaKJIOTO MOCTYIUIEHUS B (DOHI U Ka)KJIOTO BBIOBITUS
u3 GoHa;

* COBMECTUMOCTh MpHEMOB U (opM ydera, HUX HAASKHOCTh MPH MapalieIbHOM
WCIO0JI30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOTH yuerTa;

* COOTBETCTBME HOMEHKJIATYphl TOKa3zaTeneil ydera (oHOa aHAIOTMYHBIM TMOKa3aTelsM
rocy/lapCTBEHHOU OMOTMOTEYHON CTATUCTUKH.

3. [lopsiok BbIIaYM M BO3BPaTa y4eOHUKOB

3.1. Tlopspox mnonb3oBaHus y4eOHOW muTeparypoil ompenensercs llonoxeHuem o
o6ubnuoteke, [IpaBunaMu nonp3oBanus OMbIUOTEKOM M aHHBIM [losoXKeHnEM.

3.2. K oOyyaromumcs, OCBaMBaIOLIUM OCHOBHbIE 0O0pa3oBaTeNbHbIE MPOrpaMMbl B
npenenax ¢eaepaabHbIX FrOCyJapCTBEHHBIX 00pa30BaTENbHbBIX CTaHAAPTOB, OTHOCATCS:

* 06yqa}0umecsl, OCBanBaromue MnporpaMmy Ha4aJlbHOTO o6mero O6pa3OBaHI/IH;
® 06yqa}0umecsl, OCBauBaromue nporpaMmmy OCHOBHOTO o6mero O6p&30BaHI/I$I;
® o6yqaloumec;1, OCBanBaromue nporpaMmmy CpCaHero O6IJ_[CFO O6pa3OBaHI/I$L

3.3. IlIkona GecrutatHO obecnieunBaeT 0OydJaroMXCsl ydeOHUKaMH, y4eOHbBIMH U y4eOHO-
METOJMYECKUMH TMOCOOMSIMH B COOTBETCTBMM C  (efepajbHBIM IE€peyHeM Y4eOHHKOB,
PEKOMEH/IOBaHHBIX (JOIMYIIEHHBIX) K UCIOJB30BAaHUIO MPU PEeATH3aMK UMEIOIINX aKKPEIU TalluI0
00pa3oBaTeNIbHBIX MPOTPaMM HAyaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpexHero oOImero



oOpasoBaHusi B Tpenenax QeaepalibHBIX TOCYAAPCTBEHHBIX OOpa30BaTENIbHBIX CTaHAAPTOB.
ObGecrieueHre OO0YYAIONMIUXCSI YKA3aHHBIMU W3JaHUSMH OCYIIECTBISICTCS 3a CYET W3JIaHUH,
uMeromuxcss B (GoHIE MKOIBHOW OnOIMoTekn. buOMMOTEUHBINH (OHJ €XKEroTHO MOMOJHSICTCS
HEOOXOAMMBIMU YYEOHHKAMH, Y4€OHBIMU U Y4€OHO-METOJMUECKUMH ITOCOOUSIMHU.

3.4. YueOHas nuTEepaTypa UCHOJB3yeTCS HE MEHee 5 JIeT, HO MPH COOTBETCTBUU
®denepanbHOMy cTaHIapTy U DeneparbHOMY MEPEUHI0 YIEOHMKOB MOYKET MCIIOJIB30BaThes 0 10
aet (mucbMo MunucTepcTBa 00pa3oBanus U Hayku PD ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuKH, ydyeOHBIE MOCOOUS M Y4eOHO-METOIMYECKUE MATepPHAIIbl, HEOOXOMMbIC
oOydaromuMmcsi Ul OCBOCHHSI YYEOHBIX TIPEIMETOB, KypCOB, ITUCIUIUIMH 3a TMpeleiaMu
(denepasbHBIX  TOCYIAPCTBEHHBIX  OOpa30BATEIBHBIX  CTAHIAPTOB, POJHWTENIU  (3aKOHHBIE
MIPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. Jletam-wHBaIMIAM ® JCTAM C OTPAaHUYCHHBIMH BO3MOXXHOCTSMH  37I0POBbS,
00yJaromMMcsl Ha JOMY 10 OCHOBHBIM 00111€00pa30BaTEIbHBIM MPOTPaMMaM C HCIOJIb30BaHUEM
JMCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJOTHM Ha TMEPHOJ MOJIydeHUs 0oOpa3oBaHUS YUICOHUKH
MIPEOCTABIISIOTCS B TIOJIh30BaHUE OECIIATHO.

3.7. YueOHuKH, y4eOHBIE TMOCOOMS M Yy4eOHO-METOIMUYECKHEe MaTepuanbl (paboune
MPOrpaMMBI, TIOYPOYHOE ITUTAHUPOBAHHWE, METOJUYECKHE TOCOOHMSI W T.IL) JUIS  JIAYHOTO
MTOJTb30BAHMSI YIUTEIIS IKOJIBI IPUOOPETAIOT CaMOCTOSATEbHO. ECii TaHHbBIC U3JaHWsS UMEIOTCS B
Hamuyuu B GoHAEe OMOMMOTEKH, yduTelss OOeCIeYMBAIOTCS MMH B €IWHUYHOM DK3EMIUISPE
OecIIaTHo.

3.8. VYueOHuWKH, y4deOHBIE W Y4eOHO-METOJMUYECKHE ITOCOOUsS  MPEAOCTaBISIOTCS
0OyJaroNIUMCsl IIIKOJIBI B JIMYHOE IT0JIH30BAaHKME IO OJHOMY KOMIUIEKTY CPOKOM Ha OJUH TOJ
HE3aBHCHMO OT TOTO, Ha KaKOW CpPOK OOyd4eHMsI OHU paccuuTaHbl. BTOpol KOMIIJIEKT y4eOHUKOB
MO>KET OBITh BbIJIaH MO 3asiBICHUIO POJUTENIEH B CBS3H C YXYIIICHUEM 370POBbsI 00ydaroerocs
MIPU HAJTMYHHA CBOOOIHBIX 3K3EMILIAPOB B OMOIHNOTEKE.

3.9. Ilepen Havamom yueOHOTO TOJa OMOIMOTEKAph BHIAACT YUSOHUKH Ha KJIACC KIACCHBIM
pykoBomuTessiMm 1-11 kimaccoB mo rpaduky, yTBEp)KIEHHOMY JAMPEKTOPOM IIKOJBI. Bbplimaua
y4eOHOM IUTepaTyphl KJIACCHBIM PYKOBOAMUTENSIM (pukcupyercs B «KHure Bpiiaun yueOHUKOBY U
MOATBEP>KIAETCS TOMUCHIO KJIACCHOTO PYKOBOAUTEIS.

3.10. OOyuaromuecs IIKOJBI TMOJy4alOT YYeOHMKM | ydeOHbIe MocoOus u3 (QoHma
OMONMMOTEKH Yy KJIACCHBIX PYKOBOJUTeNed B Hayaie ydeOHoro ronaa. Bopigaua y4eOHHUKOB U
y4eOHBIX MOcOOMN poauTensM 1-x KkiaccoB M oOywarommmcs 2-9 kigaccoB QUKCUpyeETCs
KJIACCHBIMU PYKOBOJAUTENSIMU B «BeoMocT BbIjaun U BO3BpaTa Y4€OHUKOB» U MOATBEPKIAACTCS
JUYHOM TOJIKMCHIO OJTHOTO U3 poauTenei oOydaromierocs B 1 kiacce, a Bo 2-11 kimaccax — TUYHOM
NoANUChI0 oOydvaromerocs. «BemomocTh BblJaudl W BO3BpaTa Y4eOHUKOB» XpaHSTCS B
oubmuoreke. Kiaccuble pykoBomutenu 1-11  kmaccoB mpoBoaaT — Oeceqy-MHCTPYKTaxK
oOydaronuxcs CBOErO Kiacca W HUX poAUTeNeld (3aKOHHBIX MpeACTaBUTENe) O mMpaBuUiax
M0JIb30BaHUS YYCOHUKAMU.

3.11. B HCKIIOUUTENBHBIX Ciydasx oOydarommuecs (JAODKHUKH, BHOBb MPHUOBIBIIME, a
takke s moarotoBku kK OI'D m EID, Ha nerHee oOydeHue) MONy4alOT Y4YEOHHKH Y
oubnuorekaps. Yueouuku ans noaroroBku k OI'D u EI'D obyuaromumces 9-x u 11-x kiaccoB u
BHOBb MPUOBIBIIMM BBIIAIOTCS TOJILKO TIPU HAJIWYMHM UX B OmOmuoTeke. Brimaua HeoOX0aUMBIX
y4eOHHKOB Ha JICTHUH MepHo] PUKCHpYeTCs B YUTATENbCKUX (POpMYIspax MmoJ JMYHYIO MOAMHCH
oOyuaronuxcs.

3.12. YueOHUMKM MOTYT OBITH BBIJAHBI KaK HOBBIE, TaK W HCIOJb30BaHHbIE paHee. B
TE€YeHHE OJIHOM Henenu oOydaroluecs JOHKHBI IPOCMOTPETh Bce YUeOHUKH M ydeOHbIE TOCOOus,
BBIJJAHHBIE UM B JIMYHOE TMoJib30BaHUe. [Ipu oOHapyxeHUU NedeKTOB, MEUIAIONINX BOCIPHITHIO
yuyeOHOro marepuana (OTCYTCTBHsI JIMCTOB, TIOPYM TEKCTa) OOYUYAIOUIUICS WM €ro pPOAUTETH
(3aKOHHBIEC TIPEJICTABUTENN) MOTYT OOpaTUTHCS B OMOTMOTEKY ISl 3aMEHBI €ro APYruM. YUeOHUK
MOKET OBITh 3aMEHEH IpH ero Hanuuuu B Gouae 6ubnmoreku. [lo ucredeHnn ykazaHHOTO CpPOKa
MPETeH3UH [0 BHEIIHEMY BUIY M KadyecTBY YydyeOHHMKAa OHOIMOTEKOW HE NPUHUMAIOTCS, a



OTBETCTBEHHOCTb 32 OOHAPYKECHHBIE Ne(EKTHl B CIABAEMBIX YUEOHHKAX HECET TOT O0yJarouuiics,
KOTOPBIA UMH IOJIb30BAJICH.

3.13. B koHIre yueOHOTO TOJa U TIPH MEepexo/ie 00yJaronerocss B TeueHue yaeOHOTo roaa
U3 IIKOJIBI B JIPYTYI0 00pa3oBaTeNbHYIO OpraHU3alfio Y4eOHHKH, y4eOHbIe mocoOus, pabouue
TETpaal M Y4eOHO-METOAMYECKHE MaTepualibl, NPEAOCTaBICHHbIE B JMYHOE MOJH30BAHUE
oOyJaromuxcs, BO3BpAIIAIOTCS B OMONMOTEKY IIKOJIBL. B ciiydae mopum wim yrepu ydeOHHKa,
y4eOHOTO WK y4eOHO-METOIMYECKOTO TOCOOMS, MPENOCTAaBICHHOTO OOydJalomeMycs B JIMYHOE
M0JIb30BaHKE, POJUTENN (3aKOHHBIE MPEACTAaBUTENN) 00s3aHBI BO3MECTHTH yIIepO W BEPHYTH B
OUOIIMOTEKY HOBBIH y4eOHUK.

3.14. OOyuaromuecs: BBITYCKHBIX KJIACCOB TI€pe]l MOJYyYCHUEM IOKyMEHTa 00 OKOHYaHWU
IITKOJTBI 00S3aHbI IMOJTHOCTHIO PACCYUTATHCS ¢ OMOIMOTEKOH (IT0 0OXO0THOMY JIUCTY).

3.15. Bo3Bpar y4eOHHKOB B KOHIIE YYEOHOTO TOJa OCYIIECTBISIETCS MO Tpaduky,
COCTaBJICHHOMY 3aBEyIOIIe OMOIMOTEKOW W YTBEP)KIECHHOMY AMPEKTOPOM INKOJBL. [Iprem
y4eOHUKOB IIPOU3BOIUTCS:

. ot oOyuatomuxcs 1 — 8, 10 ki1accoB - KJIaCCHBIMU PYKOBOAUTEISIMHU;
. oT oOywaromuxcst 9 u 11 kimaccoB - 3aBemyromier OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU  PYKOBOJIUTEISIMH. Knaccusiii  pykoBogutens oOecneunBaer 100%  sBKY

oOyuaronuxcs co BCeMH Y4eOHMKaMU B COOTBETCTBUU C TPaPUKOM.
3.16. OOyuaromuecst 00s3aHbI caTh YYOHUKH B IIKOJLHYIO OMOIMOTEKY B COCTOSTHHH,
COOTBECTCTBYIOIIEM €/IUHBIM Tpe60BaHI/I$[M 10 UX HUCIIOJIB30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OuOIMOoTedHOro hoHaa
4.1. Cpok ucCIob30BaHUs yIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE Y4eOHUKOB U3 (POHIa OMOIMOTEKH MPOU3BOIUTCS IO TIPUYHUHAM:

« BeTxocTH ((pU3UYECKUid U3HOC);

*  YCTapeloCTH MO COJIEPKaHUIO;

« yrepe (C yKa3zaHHEM KOHKPETHBIX 00CTOSTEILCTB YTEPH).
B akte o BBIOBITHMH (DUKCHUPYIOTCS CBeleHUsS 00 ydeOHMKaxX, MCKIIOYAEMBIX TOJBKO TO OJHOM
MIpUYKHE.
4.3. Cniucanue y4yeOHMKOB MPOBOAMUTCA HE pexe OJHOro pasza B rof. Ha xaxnplil Buj crucaHus
(«Berxue», «YcrapeBIine 0 COIEPKaHUIO», «YTEPSIHHbIC YUTATEISIMU») COCTABIISIETCS akT B 2-X
IK3EeMILISApaxX, KOTOPBIN MOANUCHIBACTCS KOMUCCUEH U YTBEPKAAECTCA TUPEKTOPOM HIKOJIbI. OauH
9K3EMIUISp aKTa XpaHUTCA B OMOIMOTEKe, APYroil meperaercs MOJ pPaclucKy B OyxraiaTepuio,
KOTOpasi MPOU3BOAMUT CIHCaHHe ¢ OajaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH Y4EOHHKOB.
CrucanHple TO aKkTy Y4eOHHUKHM CHAIOTCS B COOTBETCTBYIOIIME OPraHH3allMl IO 3aroTOBKE
BTOPUYHOTO CHIpbs. JIeHbIW OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJIBI.
4.4. BpiObiTue y4eOHUKOB H3 (poHAa OUOIMOTEKH OQOpMIISIETCS aKTOM OO0 HCKIIOYEHHH U
OTpaxkaeTcs B KHHIe CyMMapHOTO ydera, a TaKKe B KapTOTeKe ydeTra y4eOHUKOB. BbIObITHE
y4eOHBIX MaTepUaIoB BPEMEHHOTO XpaHEHUS MMPOU3BOIUTCS B KOHIIE KaJIEHAAPHOTO Tojla IO aKTy
C YKa3aHHEM MPUYHHBI: «MaTepHall BpEMEHHOTO XPaHEHHUSD.
4.5. AKTHl Ha cnHcaHue y4eOHHMKOB BU3HPYIOTCS WICHAMU KOMHUCCHUU MO COXPAaHHOCTU (OHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM IITKOJIBI.
4.6. CroucanHple MO aKTy Y4eOHHKM MOTYT OBITh HCIOJNB30BaHbl JJIs HW3TOTOBJICHUS
IUIaKTUYECKOTO MaTepuana, JUlsl pecTaBpPallMOHHBIX pabOT WM MEepeAaroTcs OpraHu3alvsM 0
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHUKOB, HAXOMAALIUXCA B YIOBICTBOPUTEILHOM COCTOSHUH,
MOCJIe CTIMCAHUs MOXKET BBIIaBAThCS O0YYAIOMIMMCS [T TIOJITOTOBKU K DK3aMEHaM, MepeaaBaThCs
B yueOHbIe KaOMHETHI WJIM UCIIOJIb30BaHBI JIIsl PEMOHTA APYTUX YYeOHUKOB.
4.7. XpaHeHue CIHCAHHBIX Y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPEacTCs.

5. Y4er uTOroB ABH:KeHHUsI OMOIMOTEHYHOr0 (poHIa



5.1. Uroru nBwxeHus (OHIOB MOABOJSATCS B KHHIe CyMMapHOIo ydera OubOiamoreyHoro (oHma
(WM ApYyroM perucTpe CyMMapHOTO ydera, MPUHSATOM B OMOTMOTEKE) HAa OCHOBAaHUU JIAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BHIOBITHH JJOKYMEHTOB.

5.2. HtoroBble MaHHBIE UMEIOT YEThIPE OO0S3aTENBHBIX IMMOKA3aTelis: COCTOSJIO Ha Hayallo Toja,
MOCTYIHJIO 32 T'OJI, BEIOBUIO 32 I'OJl, COCTOMT Ha KOHEIl roa. MIToroBbie JaHHBIE 10 IEKTPOHHBIM
CETeBBIM YIAJCHHBIM JOKYMEHTAM MPEICTABISIFOTCS CICAYIOIIUMH IT0Ka3aTelIsIMUA  YUeTHBIX
€IMHUI]; COCTOSUIO Ha HAYaylo roja, 0pOpMIICHO B JOCTYIl B T€UYEHHE rOja, JOCTYI MPEKpPAIICH B
TEYEHHUE IoJ1a, COCTOUT Ha KOHEI] roJia.

6. [IpoBepka HAJIUYHSA JOKYMEHTOB 0MO1MOTeYHOr0 oHIa
6.1. OGs3arenbHas MHBEHTAPU3ANUS TPOBOJAUTCS B CICAYIOIIUX CITydasX:
* TIpU CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIUIIA;
*  TIPH BBISBJICHUH (PAKTOB XUIICHUS WU TIOPYU TIOKYMEHTOB;
* B ClIydae CTUXMMHOro O€ACTBUS, IMOXapa WIM JPYrMX Ype3BbIYAMHBIX CHUTYyalUi,
BBI3BaHHBIX AKCTPEMATLHBIMU YCIIOBUSMU;
« 1npu nepenave Goxga OMOIMOTEKH UM €€ YaCTH B apeH/y;
* TpU pEOpraHu3alvy U JUKBUAALUNA OMOIHOTEKH.
Jlyis ipoBesieHUs! MPOBEPOK AMPEKTOPOM 00pa30BaTeIbHON OpraHM3ali Ha3HAYaeTCsl KOMUCCHS,
B COCTaB KOMHUCCHU JOJKEH BXOJUTh MPEACTaBUTENb OyXTaJITepUH.
6.2. ITpoBepka ¢oHIa B ITTAHOBOM TOPSIIKE OCYIIESCTBIISETCS OJTUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEpIIacTCsl COCTABICHHWEM aKTa O pe3yibTaTax
MIPOBEJICHUS MPOBEPKH HAIWYHS JOKYMEHTOB yuyeOHOro (oHJa U MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAaHOBJIEHHOU NMpuunHe. B akTe QuUKCHpyrOTCS cBeleHus o
KOJIMYECTBE:
* JIOKyMEHTOB y4eOHOTO (JOHJIa 1O TaHHBIM y4eTa;
* JTIOKyMEHTOB, UIMEIOIINXCS B HATMUHH;
¢ JIOKyMEHTOB, OTCYTCTBYIOIIHUX B OMOIMOTEYHOM (OHJIE TTO HEYCTAHOBJIECHHOM MPUUYKHE.
B akrte Takke yka3pIBalOTCSI HOMEp M J1aTa akTa O MPOBEICHUHU MPEAbIAYIIEH MPOBEPKU. AKT C
MPWIOKEHUEM CIHCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOW MpHUYUHE,
MOANUCKHIBACTCS MpeAceaaTeNIeM U YieHaMH KOMUCCUU U YTBEPKAACTCS TUPEKTOPOM IIKOJIbI.
6.4. Ilpu BbIABIEHMHM B TMpollecce NpoBepkd (GOHIA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUSI BUHOBHBIX JIMII YOBITKM IO HEAOCTauye CIHCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

7. 1esIonPOU3BO/JACTBO B OPraHU3aIUM yyeTa Ou0JIn0oTedHoro pouaa
7.1. Opranuzanusi paboThl C TOKyMEHTaMHU O y4eTy OMOIHOTeuHOro (JOHIa OCYIIECTBISAETCS IO
MIpaBUJIaM BEJCHUS JEJIOMPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYIIECTBISETCA Yy4eT, MOJJIekKAT TOCTOSITHHOMY
XpaHEHUIO0 KaK JOKYMEHThI CTporoii otuetHoctu. llocTosiHHO, M0 NUKBHIAUU OWUOIMOTEKH,
XPaHATCS PErUCTPhl UHANBUAYAILHOTO U CyMMAapHOTO y4eTa TOKYMEHTOB OMOIMOTEYHOTO (oHIa
(perucTpanMoHHbIE KHUTH, UHBEHTAPHbIC KHUTH, KHUTH CYMMapHOTO y4yeTa, yYETHBIA Karajior u
KaTaJioTH).
7.3. B cooTBercTBUM C TpaBWJIaMHU OPraHM3AlMM TOCYJApPCTBEHHOTO apXHBHOTO Jelna
YCTaHABIUBAIOTCS CIEAYIOIIME CPOKH XpaHEHUS JOKYMEHTOB, OOECHEeUMBAIOIIUX Y4eT H
COXPaHHOCTH ()OHJIOB:
*  CONPOBOJUTENbHBIE JOKYMEHTHI (HAaKJIagHble, CUeTa, OMHCH, CIUCKM Ha MOCTYMAIOIIYIO
TuTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOIYYCHHYIO OeCIIaTHO WM 0€3 COMPOBOIUTEINHHBIX
JOKYMEHTOB, — 3 TO/1a;
* KHHIa yuyeTa JUTEPATYphl, YTEPIHHOM YNTATEISIMU U IPUHATON B3aMeH, — 3 roja;
* AaKThl Ha CNHCAHME KHUT W TEPUOJUYECKUX H3JIaHUM, YYETHbIE KapTOUYKHU, KHHUKHBIE
(hopMyIspBI CIIMCAHHBIX H3AaHuii — 10 ser.



7.4. Tlo WCTEYEHHWH CPOKOB XpAaHCHHS YYETHbIE JOKYMEHTHl IOJJICKAT YHHUYTOXKCHUIO B
YCTaHOBJICHHOM TIOPSJIKE.

7.5. lo oxkoHuUaHUsS O4YepeTHON MPOBEPKH (POHIA XPAHATCS aKThl O PE3yJabTaTax MpPOBEICHUS
MIPOBEPKH HATUYHS JOKYMEHTOB OMOIMOTEeYHOro (hoHAa.

8. ObecneyeHne COXPAHHOCTH OMOJIMOTEYHOr0 pOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (oHIa oOecTeynMBaeTCs CO3AaHHUEM ONTHUMAIBHBIX YCIOBUW XpaHEHUS H
WCIIOJIb30BAaHUS YI€OHHKOB, a TAK)KE OXPAHOU MX OT OPYM M XHUILECHHA.
8.2. Xpanenne y4eOHMKOB OCYIIECTBIISICTCSI COTJIACHO ACUCTBYIOMIMM WHCTPYKIHMSM 1O OXpaHe
TpyJa U MoXxapHOU 0€3011aCHOCTH.
8.3. ®oHJ yueOHUKOB pacnojaraeTcs U yIuThIBACTCS OTAEIHHO OT OCHOBHOTO (poH/A.
8.4. OTBEeTCTBEHHOCTh 3a OPraHHW3AIMI0 COXpaHHOCTH (OHJIA YYeOHUKOB BO3JIAraeTcs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTh 3a COCTOSTHHE M COXPAaHHOCTh BBIIAHHBIX YYCOHHKOB B TEUCHHE yIeOHOTO
roga HecyT oOydaromuecs, moJib3yromuecss 3TuM QougoM. OHHM Ke, Tpu HEOOXOJUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B cmywae yrepm MM MOpud y4eOHHMKA POIUTENH (3aKOHHBIE NMPEICTABUTEIH) BO3MEMIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.
8.7. B mensx KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHWKOB OOYJaromUMHICS 2 pa3a B roJ (CeHTSIOph u
amnpesnb) OMOIMOTEKON MPOBOJATCS BBHIOOPOYHBIE PEHIBI MO IMPOBEPKE COCTOSHUS Y4EOHHMKOB.
CBezieHUs 0 pe3ysbTaTax pera JOBOMIATCS J0 KIACCHOTO PYKOBOIMTEINS, IPH HEOOXOJMMOCTH JIO
3aBy4a o YBP. [lo pe3ynbTaTaM npoBepKH COCTABIISIETCS aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSIHUS YICOHUKOB:

*  HAJIMYHWE 3aIUCH O MIPUHAJICKHOCTH YICOHHKA 00yJaromemMycs;

s HaJIMYME BCEX YUCOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACIIHCAHUIO YPOKOB);

*  HaJM4YMe 00JIOKEK Ha yUeOHUKAX;

e BHEIIHUHN BUJ y4eOHMKA (OTCYTCTBHE TPS3H, HAAMUCEH, TOMSATOCTEH, MOPE30B, PBAHBIX

CTPaHMII, TOBPEKICHUHN TIEPETUIETOB B YICOHHUKAX);
 1ud 1 — 4 kimaccoB - HaJIM4UKE 3aKIaI0K.

9. IIpaBusia MoJib30BaHMsI YUeOHMKAMM J1JIsl 00Yy4AKOIIMXCS M POAUTEIeH

9.1. O0y4aromiyecss UMEIOT NPaBO IMOJIy4aTh YU4eOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTEIbLHBIMU
IporpaMMaMu IIKOJIbI, BO BpEMEHHOE IM0JIb30BaHKEe U3 (hoHIa OMOIHMOTEKH OECIUIaTHO.

9.2. Y4eOHUKHN BBIIAIOTCS O00y4arOIUMCs CPOKOM Ha OJIMH T'OJl, HE3aBHCUMO OT TOTO, HA KaKOH
CpPOK OOydYeHWsi OHM pacCUUTaHbl, 0e3 MpaBa mepedayd W TpoJaaxu. Bo3BpaT yueOHHKOB
rapaHTUPYETCS POJUTEISIMH (3aKOHHBIMH MTPEIICTABUTEIISIMU ).

9.3. VueOGHHMKH MOTYyT OBITh BBIJAHBI KaKk HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [Ipobrmembl
HEXBaTKW YYECOHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3epBHBINA (OHI IIKOJ paiioHa (00JIacTHOTO
LIEHTpa).

9.4. OOyuaromuecs: TOJDKHBI MOAMKUCATh KXl Y4eOHUK, MOJTYYEHHBIH W3 (OHIA MIKOJIBHOM
onbaroTeku (yaeOHbIi 101, GaMUITUs, UMsI, KITacc).

9.5. Y4yeOHUK T0JKEH UMETh JIOTIOTHUTEIHHYIO0 ChEMHYIO O0JIOXKKY.

9.6. B yueOHuKax HeNb3s MHUCATh, PUCOBATH, 3aTU0AaTh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHMKM B ONPSATHOM BHUIE, 10
HEO0OX0IMMOCTH PEMOHTHUPOBATH UX.

9.8. YuebHMKHU TOMKHBI BO3BpaIaThCsl B OMOTUOTEKY B YCTAHOBIIEHHBIE CPOKHM B KOHIIE Y4€OHOTO
roJia, 10 IETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00si3aHBI paccUUTAaThCs ¢ OMOTMOTEKOW MO MCTEUEHUHM CpOKa
oOy4eHus (10 MOTydeHHsI aTTeCTaTa).

9.10. Obyuaromuecsi, BIOBIBAIOIINE B T€UEHUE YUEOHOTrO roja, 00s3aHbl caTh y4eOHUKU Mepe]
MOJIy4€HUEM JIOKYMEHTOB.



9.11. B cnyyae mop4u Wi yTepu YUeOHHMKOB 00ydaromuecs: 00si3aHbl BO3MECTUTh X HOBBIMH HITU
PaBHOLICHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX Y4YeOHMKOB HECYT Kak
oOyyaronuecs, Tak ¥ UX pOJUTENH (3aKOHHBIE TPEICTABUTEIH).

10. TpeOoBaHusl K UCNIOJIH30BAHUIO H 00eCTIeYeHUI0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuaromuecs: 00s13aHbI OEPEKHO OTHOCHUTHCS K YU€OHHKaM, HE JIOIYCKAaTh MX 3arpsi3HEHUs
Y TIOPYH, MPUBOAIINX K TIOTepe MHPOPMALINH, YXYIIIAIONNX YI1000UNTaeMOCTb, YCIOBUS YTCHUS
(morepst AMEMEHTOB H300pa)ke€HUs, ISATHA, LAPANMHBI, OTCYTCTBUE OJHOW WM 0o0Jiee CTpaHMIL,
CKJICMBAaHUE CTPAHHI] M TOBPEKICHUE TEKCTa WIJIM WIUTIOCTPAIMI MPU PACKPBITUH, aedopMalius,
MIOTPENAaHHOCTh 0JIOKA WM MEPEIIeTa).

10.2. Tlpu wucmonb30BaHMM y4eOHWKA MEPBOTO TOAa, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUH: YHUCTBIM, IIeNBIM, 0O€3 TOBPEXKIACHUH W TOTEPTOCTEH
KOpeIlIKa, yIJIOB Neperuiera, 0e3 oTpbiBa reperuiera ot 0J1oKa.

10.3. [Ipu ucnonp30BaHUM YIeOHUKA BTOPOTO-TPETHETO TOJIA, OH JOJDKCH OBITh CJIaH B IIKOJIBHYIO
OMOMMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, IENbIM, JOIYCKAlOTCS HE3HAYHTEIbHbIE
MOBPEXKJICHHSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH MEPEerieTa, KOPEmoK (HO He TIOPBaH).
10.4. Tlpu wucronp30BaHUH Y4eOHWKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITH CIaH B IIKOJIEHYIO
OMOIMOTEKY B YAOBJIETBOPHUTEIILHOM COCTOSIHHH, MIPUTOJIHBIM JIJISI TATBHEHIIIETO MCTIOb30BaHUS:
YHCTBIM, JOMyCKaeTcs HaJApblB Kopemika (He Oojee 1 cM. OT Kpasi) W Ieperiera B MECTe €ro
COeIMHEHUSs C OJIOKOM.

10.5. Tlpu wcmonp30BaHMK ydeOHHWKA MIECTH JIeT W 0oJjiee, OH JIOJDKEH OBITHh CJIaH B IIKOJBHYIO
OMOIMOTEKY B YAOBJIETBOPHUTEIILHOM COCTOSIHHH, IPUTOJIHBIM JIUISI TATBHEHIIIETO MCTIOb30BaHUS:
YUCTBIM, JIOMyCKAaeTCs HAApbIB Kopemika (He OoJsiee 2-3 ¢M OT Kpasi) M TepervieTa B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus TODKHBI OBITh aKKypaTHO CKJIEECHBI MPO3pavyHON OyMaroi, 1u60 MMpPOKHUM
IIPO3pAYyHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTe/IbHOI 1eATEIbHOCTH

11.1. JlupekTtop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMi padOTHl IO
CBOCBPEMEHHOMY TIOTIOJHEHHUIO OHOIMOTEYHOTO (OHAA IIKOJBHBIX YYEOHHUKOB, OOecredeHue
oOyJaromuxcst y4deOHMKaMH, YY€OHBIMH IOCOOMAMH, Y4eOHO-METOIUYECKUMU MaTepuajjaMu,
cpeacTBaMu OOYYEHUS M BOCITUTAHHUS.

11.2. 3amecTuTenh IUPEKTOPa IIKOJBI MO Y4eOHO-BOCIUTATEIBLHON paboTe ompenesseT
MOTPEOHOCTh IIKOJBI B YUeOHHMKAX, COOTBETCTBYIONIMX IPOTrpaMMaM OOYYEHUs, OCYIICCTBISIFOT
KOHTPOJIb 32 HCIOJb30BAHUEM II€JJATOTUYCCKUMHU pabOTHUKaMHU B XOJie 00pa3oBaTeIbHOMN
NEATEIbHOCTH Y4COHUKOB, YUEOHBIX TOCOOMH ¥ y4eOHO-METOJMYECKUX MAaTEpUaloB B
COOTBETCTBUU CO CIIMCKOM, ONPEICICHHBIM IIKOJIOH, COBMECTHO C YYMTEISIMH U 3aBEIYHOIIUM
OMOJIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BBIOJHEHUEM OOYJarOIIUXCsl €UHBIX TPEOOBaHUI 110
WCIIOJIb30BAHUIO M COXPAHHOCTH YYCOHHKOB.

11.3. KiaccHble pyKOBOJMTENIN HECYT OTBETCTBEHHOCThH 32 BOCIUTAHHE Y OOYYarOIIUXCS
Oepe)KHOTO OTHOIIEHUS K Y4eOHOW KHHIe, 3a COCTOSHME YYEOHMKOB W Y4YEOHBIX MOCOOMIA
oOydaronuxcs CBOErO Kiacca B TEYEHHE Y4eOHOro Trojia, CBOEBPEMEHHYIO BbIIady (crady)
y4eOHHKOB, YYEHBIX M Y4eOHO-METOIUYECKHX MOCOOMii B OMONMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBeaytomuii OMOTMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MH(OpMALIUU
00 o0ecriedeHHOCTH y4eOHUKAaMH, YYEOHBIMH TOCOOMSIMM U y4eOHO-METOJUYECKUMHU
MaTepuasaMu OOY4YaroIIUXCS MIKOJIBI, 32 OpraHu3alnuio paboThl OMOMMOTEKH IO BBIJAYE H
BO3BpAaTy y4eOHUKOB, yUEOHBIX MOCOOUN M yueOHO-METOAUYECKUX MaTEepHaiOB 00yUJarOIIUMUCH,
3a COXpaHHOCTh OMOIMOTEYHOTO (POHA YUeOHOM JIUTEPATYPHI.



11.5. Ponurenu (3aKOHHBIC MPEACTABUTEIHN) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCThH 32
COXPAHHOCTh MOJYYCHHBIX yYeOHUKOB, YUCOHBIX TOCOOUH U y4eOHO-METOANIECKUX MAaTEPUATIOB U
BO3MEIIAIOT UX yTPATy WX MOpUYy OMOIMOTEKE ITKOJBI.

11.6. OOyuarommecss HECYT OTBETCTBEHHOCTb 32 COXPAHHOCTb YYEOHHMKOB, y4eOHBIX
nocoouii 1 yueOHO-METOIMYECKUX MAaTEPUAIIOB, ITOJIYYCHHBIX U3 (POH/IA IIKOJIFHONH OMOINOTEKH.

12. 3ak/04uTeIbHbIE MOJT0KEHHS

12.1. Hactosimee IlonmoxxeHne o IIKOJBHOM OWOIMOTEYHOM (OHIE, TOPSAIKE €ro
(dbopMUpOBaHHS, y4YeTa, HCIOJIB30BAaHHUS M OOECIIEYCHUS COXPAHHOCTU SIBISIETCS JIOKAJIBHBIM
HOPMaTUBHBIM aKTOM, NMpuHUMaeTcs Ha [lemaroruyeckoM coBeTe HIKOJBI M yTBEpXKIAaeTcs (JIu00
BBOJMTCS B JICHCTBHE) MPUKA30M JUPEKTOPA OPraHU3allNH, OCYIIECTBIIIONIEH 00pa3oBaTeIbHYIO
NESITENIbHOCTD.

12.2. Bce u3MeHeHUs U JIOTIOJTHEHMS, BHOCHMEBIE B Hactosiee [lomoxxenne, o(opMIIsIOTCS
B IHUCbMEHHOW (opMe B COOTBETCTBUHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

12.3. Tlosoxxenne o 6ubnmroredHoM (poHAEe 0Opa30BATEILHOW OpPraHU3AMHA TTPUHUMACTCS
Ha HEONpPEACJICHHBIN CpoK. MI3MeHeHus U A0noJHEeHHs K [1070KeHn0 NPUHUMAKOTCS B MOPSJIKE,
npexycMoTpeHHoM 11.12.1. Hacrosero [TomoxeHus.

12.4. Tlocne npunsitus [lonoxenuns (MM H3MEHEHUH U TOTIOJTHEHUIA OTICTBHBIX TYHKTOB U
pa3aesioB) B HOBOM peJaKIMy IpeablIylias peJakius aBTOMAaTUYECKH YTPauyuBaeT CHUITY.
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