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MonoxeHue

06 3/1eKTPOHHOM [JOKYMeHT0060poTe M MOPsSAKe ero OCyLW,ecTB/eHUss B MyHULUMNaNbHOM
6l0KeTHOM o6 W eobpa3oBaTeNbHOM Yy4ypexzaeHun «BoiickoBuLKasa cpegHas
ob6uieobpasoBatenbHaa wWwkoaa Nel»



1. O6wwme NonoXeHUs

1.1.  TlonoxeHue 06 3MeKTPOHHOM LOKYMEHTO060pOTe 1 NOPsALKe ero OCyLLeCTB/IEHNA B
MBOB «BowickoBuukas COLL Nel» (manee - onoxeHWe) perynmpyet BOMPOCHI, CBA3aHHbIEC
BBEAEHNEM 3/1EKTPOHHOI0 AOKYMEHTO060pPOTa N MOPALAKOM ero ocywectsneHna MbOb
«BoiickoBuukass COLU Nel» (manee - opraHusaums).

1.2. MNonoxkeHue pa3paboTaHO B COOTBETCTBUN C:

+ TpynoBbIM KogekcoMm Poccuiickoii epepauunm;

+ ®efepanbHbIM 3aKOHOM 0T 06.04.2011 Ne 63-®3 «O6 31eKTPOHHONM MOAMMCUY;

+ ®defepasibHbIM 3aKOHOM OT 22.10.2004 No 125-93 «O6 apxuBHOM fene B
Poccuiickoli®enepauun;

+ defepasibHbIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHasibHbIX AaHHbIX».

1.3. B lMonoxeHnn ncnosnb3yoTca creytoLme onpeaeneHus:

ONEeKTPOHHbIA  JOKYMEHTO060pOT -  cO34aHue, UCMOMb30BaHWEe U XpaHeHue
paboTogaTenem, paboOTHMKOM MM IMLIOM, MOCTYNaloWMM Ha paboTy, AOKYMEHTOB, 0)OPMAEHHbIX
B 3/IEKTPOHHOM Buae 6e3 Ay611MpoBaHMNS Ha BYMaXXHOM HOCUTENE.

ONeKTPOHHbLIN  [OKYMeHT (ganee - 3[) - [OKYMEHTMpOBaHHas WHMOpMaLms,
npeAcTaBfeHHas B 3/1EKTPOHHOM opme, TO ecTb B BUAE, MPUIOAHOM /15 BOCAPUATUSA YeN0BEKOM,
C MCMOMb30BaHNEM 3MEKTPOHHbLIX BbIYMCAUTENbHBLIX MallMH, a TakKxe A4 nepeadm o
WH(POPMALMOHHO-  TENIEKOMMYHUKALMOHHbIM  CETAM UM 06paboTKM B MH(OPMALMOHHbIX
cucTemax.

YcuneHHas HekBann@ULUMpoBaHHAaA 3NeKTpOHHAaA nognucek (fanee - YH3M) - sug
3M1EKTPOHHOW NOANMCK, KOTOPast: NoyyeHa B pe3ybTaTe KpUntorpaguyeckoro npeobpasoBaHus
NH(OPMaLMKN C UCMONb30BAHWEM K/HOYa 3/1eKTPOHHOM NOAMUCK; NO3BOMAET OMNpefennTb MU0,
nognuvcaswee 3/M;

no3BonsieT 06HapyXUTb (PaKT BHECEHWS M3MeHeHWA B 3[, mocne MOMEeHTa ero noAnucaHus;
CO3aeTcsa C UCMO/b30BaHWEM CPELCTB 3/1eKTPOHHOW MOAMMUCH.

YcuneHHass KBann@uumpoBaHHas 37eKTpOHHas nognuce (ganee - YK3M) -
3/1eKTPOHHAaA MNOAMUCb, KOTOpas COOTBETCTBYeT BCEM Mpu3Hakam YHOIIM wu cnegyoowmm
[OMOMHUTENBHBIM NPU3HaKaM:

* K/1t0Y MPOBEPKM 3NEKTPOHHOM NOAMUCY YKa3aH B KB/IMPULMPOBAHHOM CEPTURMKATE;

* 4N19 CO3LaHUS Y MPOBEPKM 3/IEKTPOHHOM NOANMCK UCNONb3YHTCA CPeACTBa AMEKTPOHHOM
noanucyu, WMerlMe MOATBEPXKAEHWE COOTBETCTBMA TpebOBaHUSAM, YCTAHOBMNEHHbIM B
®epepanbHOM 3akoHe 0T 06.04.2011 Ne 63-®3 «O6 371eKTPOHHOW NogNnUCK».

MoanucaHHbIli 3NeKTPOHHbBIA JOKYMEHT (ganee - M3/M) - 3NeKTPOHHBIA [OKYMEHT C
NPUCOeANHEHHOW 3MEKTPOHHOM MOANMCLI0, KOTopas 6bina co3gaHa Ha ocHoBe 31 m kioua
3N1eKTPOHHOW nognucu.

2. WHdopmMaLMoHHas cucTemMa 3/1eKTPOHHOIO JOKYMeHToo60poTa t
BBEIEHME 3/1eKTPOHHOT0 JOKYMEHT0060p0Ta B OpraHu3aLum

2.1. ®opmupoBaHWe, WCMNOMb30BaHWe, [OCTaBKa, OTNpaBka W  XxpaHeHune 3]
OCYLLECTBAAOTCA CpeAcTBaMM WMHGOPMaLMOHHOM CcUcTeMbl paboTofaTtens (ganee - cucTema
3M1EKTPOHHOI0 JOKYMEHT0060p0Ta).

2.2. [ocTtyn K CUCTeMe 3/1eKTPOHHOro [OKYMEHTO060poTa OCyLLecTBASeTCS MyTeM
0(hOpMIEHNS KOPMOPATMBHOM YYETHOM 3anmmucyM Ha KaX4oro paboTHMKa, Y4yacTBYHOLLEro B
3/1EKTPOHHOM [JOKYMEHTO060pOTe.

2.3.  UT06bl paboTHUK NepeLlen Ha 3/1eKTPOHHbIM LOKYMEHTO060pOT, ero yBefOM/SAT B
cnefytouine CpoKu:

* B AieHb NMpuemMa Ha paboTy M 3a 0AuH paboumnii feHb [0 TOro, KakK AonycTaT paboTHMKa K
paboTe C UCMOMb30BaHMEM 3MEKTPOHHOrO [OKYMEHT0060poTa, - ANS NuL, MPUHUMAEMbIX Ha
paboTy B OpraHum3auuio;

* 33 HefleNto [0 [oMycKa K paboTe € UCMOJb30BaHNEM 3/1eKTPOHHOIO [OKYMeHToobopoTa -
[N Bcex paboTHNKOB OpraHu3auuun.

2.4. OneKTPOHHbIA [OKYMEHTOO60POT BBOAWUTCA C [AaTbl, YCTaHOBNEHHOR MPMKa3oM
LMpeKTopa OpraHv3auMm, B OTHOLEHWW PaboTHWMKOB, COMMaCUBLUMXCA Ha B3auMOAencTBue C



paboTofaTeneM NOCPeLCTBOM 3/1EKTPOHHOIO [OKYMEHTO060p0Ta, HO HE paHee [HA WUCTEYeHUSA
CPOKa YBeAOMJIEHWSA, YCTAHOB/IEHHOTO B NMyHKTe 2.3 MoM0XeHus.

2.5. Tepexop Ha 3MEKTPOHHbIN LOKYMEHTOO60POT B OTHOLUEHMM KaApOBbIX AOKYMEHTOB
ABNSeTCS A0OPOBOMbHBLIM A/ PabOTHUKOB OPraHM3aLMM N OCYLUECTBAAETCS TOMbKO MO MX
NMUCbMEHHOMY COT1acuio.

2.6. OrtcyTcTBMe cornacus paboTHMKaA Ha B3aMMogencTBme ¢ paboTogaTesieM NOCPeACTBOM
3M1EKTPOHHOI0 [LOKYMEHT0060pOTa B OTHOLUEHWWN KaApOBbIX AOKYMEHTOB MPU3HAETCA 0TKa3oM
paboTHMKa OT Takoro B3ammopgencTBusA. py 3TOM 3a pabOTHMKOM COXpaHsieTcs MpaBo Aatb
yKazaHHOe cornacue B nocnegyoLlem.

2.7. Cornacve Ha B3auMmopfelicTsme ¢ paboTogatenem MOCPeLCTBOM 3/1EKTPOHHOIO
[OKYyMeHT0060poTa B OTHOLIEHWM KaApOBbIX AOKYMEHTOB He TpebyeTcs OT /My, KOTopble
NPUHATLI (NPUHUMaroTCs) Ha paboTy nocne 31

Lekabps 2021 roga vy KOTOPbIX NO cOCTOAHMIO Ha 31 aekabps 2021 roga oTcyTCTBYeT TPYA0BOM
cTax.

3. MMepeyeHb 3NEKTPOHHbIX JOKYMEHTOB U NepeyeHb KaTeropuii paboTHUKOB, B
OTHOLIEHWW KOTOPbIX OCYLLECTB/SETCS 3/IEKTPOHHbIIA

[OKYMeHT0060poT

3.1. TlepeyeHb 3NEKTPOHHbIX [LOKYMEHTOB, B OTHOLWEHWW KOTOPbIX OCYLLECTB/SETCA
3M1EKTPOHHbIA AOKYMEHTO060POT B OpraHm3aunm:
* KaApoBble AOKYMEHTbI, 0(hOPM/IsieMble B COOTBETCTBMM CO CTaTbsMu 22.1-

22.3 Tpygosoro kogekca Poccuiickon degepaunu;

* JOKYMEHTbl MO oOXpaHe TpyAa, 3a WCK/IYEHVMEM [OKYMEHTOB, MOATBEPXKAAMOLNX
NPOXOXAeHNe PabOTHUKOM MHCTPYKTaXel Mo OXpaHe Tpyfa, B TOM 4YuC/e KOTOpble paboTHUK
NoANUCbLIBAET NINYHO;

¢ [JOKYMEHTbI M0 06pa3oBaTe/IbHON AeATeNbHOCTM, 3a UCK/THOUYEHNEM TEX, KOTOPbIE LO/MKHbI
6bITb 0OPM/IEHbI Ha 6Gymare B COOTBETCTBUMM C MPUKA30M [MPeKTOopa OpraHusauun uam
3aKOHOAaTeIbCTBOM Poccuiickoii degepauunm;

¢ JOKYMEHTbI, CBA3aHHble C OpraHu3aLMeit NUTaHUs 00yYatoLNXCS, 38 UCK/IIOUEHMEM TeX,
KOTOpble [JO/MKHbI ObiTb O(OPMAEHbI Ha Oymare B COOTBETCTBMM C MPUKA3oM AMpeKTopa
opraHusauMmn U 3akoHoAaTenbCTBOM Poccuiickoii ®egepaumm.

3.2. MepeyeHb KaTEropuini paboOTHMKOB, B OTHOLEHUW KOTOPbIX OCYLLECTB/SETCS
3M1EKTPOHHbIN JOKYMEHTOO60pPOT:

* PaBOTHUKMW, CBA3AHHbIE C O(POPMIEHMEM, MOAMUCAHNEM U 03HAKOMIEHNEM C KafpOBbIMMU
[OKyMeHTaMu, [OKYMeHTaMy M0 OxpaHe Tpyda, 00paboTKOM MepcoHanbHbIX [AaHHbIX,
[IOKYMEHTOB M0 OpraHu3auum NuTaHna o6y4aroLmnxcs;

* regarornyeckue paboTHMKM.
4. TlopAafoK OCyLecTBNEHUA 3/1EKTPOHHOIO JOKYyMeHToo60poTa

4.1. 31 y4yaCTHMKOB 3/EKTPOHHOrO AOKYMEHTO060pOTa C€O034aloTcs B Cay4dae WX
a/ipecoBaHmns paboTHUKaM, ABAAIOWUMCS YHaCTHUKAMM 3/IEKTPOHHOIO AOKYMEHTO060poTa.

4.2. 3[, agpecoBaHHble paboOTHMKaM, He SBAAKLWMMCS YYaCTHUKaMU 31EeKTPOHHOrO
[LOKYMEHT0060pO0Ta, NepeBoaATCs Ha 6YMaXKHbI HOCMTENb, NOAMMCLIBAKOTCS COBCTBEHHOPYYHON
NMOAMNMCHLI0O OTBETCTBEHHOIO /nMUa M HampasBnawTca agpecary. B cucteme 3neKTPOHHOrO
[OKYMEeHT0060p0Ta COXpaHAeTCs 3/IEKTPOHHAsA KONUA YKa3aHHOro AOKYMeHTa.

4.3. MopsAfoK noAnucaHWs AOKYMEHTOB B CUCTEME 3/1eKTPOHHOIO AOKYMEHT0060poTa
[O/MKEeH COOTBETCTBOBAaTb MOPSAKY MOAMMCAHUSA [OKYMEHTOB Ha OyMaXKHbIX HOCUTENsX,
onpefeneHHOMY B WHCTPYKUMM MO AeNOoMnpov3BOACTBY, C  YYETOM  OCOGEHHOCTEN,
npeaycMOTPeHHbIX TPyAoBbIM KogeKcoM Poccuiickoii depepayun.

4.4. B cucTeme 3M1EKTPOHHOMO AOKYMEHT0060p0OTa (PUKCMPYIOTCA AaTa U Bpemsi Co3gaHust
M 0TnpaBkn 3], ero permcTpaunoHHbI HoMep, cBefeHnst 06 oTnpaBuTene JOKyMeHTa (hammnus,
UMsa, OTYeCTBO (MPU HaIMuuK), Ha3HayeHHas ponb). PerucTpauusi LOKYMEHTOB B cucTeme
3M1EKTPOHHOI0 [0KYMEHTO060pOoTa OCYLLECTBAAETCA B COOTBETCTBUM C MPUHLUMNOM €LUHON



peructpaumMy AOKyMeHTa (O4HOKPATHOCTWU 3anucyu WHGOPMauMm O AOKYMeHTe). [OKYyMeHT,
3aperncTpupoBaHHbIi B CUCTEME  3MIEKTPOHHOrO  [OKYMEHTO060poTa, WMEEeT  eAuHYHo
PerncTpaLyoHHy0 KapTouKy JOKyMeHTa (ganee - PK/), 06aBnsoTCcs TONbKO AOMOHUTENbHbIE
cBefeHUst 0 paboTe C JOKYMEHTOM.

45. 3[l, nocTynuBlUME TMOCMe OKOHYaHUS paboyero AHA M B MpPasgHUYHbIE AHMU,
PerncTpmpyroTcs B TEUEHME NepBbIX TPEX YACOB CNeAyHoLEero paboyero gHs.

4.6.Mpn perncTpaumn OTMpPaBNSEMOr0 OTBeTa Ha BXOAAWMA AOKYMEHT (nopy4yeHue)
UCMOSTHWUTENb 00513aH B yCTaHOB/EHHOM nopsigke B PK/[, yKkasaTb CCbIIKy Ha HOMep W jaty
[OKyMeHTa (Mopy4yeHuns), Ha KOTOPbIi NOAroToBMAeH 0TBeT. [Mpu 3TOM B 06513aTe/IbHOM MopsaKe
B TEeKCTe MucbMa ([OKMaga) MpoMMCbiBaeTca HOMep [AOKyMeHTa (MOpy4YeHus), Ha KOTOpbIi
MOAroToBsieH OTBeT. MpPMMNOArOTOBKE OAHOFO OTBETA HA HECKO/IbKO MOPYYEHWUI B TEKCTE MMUCbMA
nponucbIBaloTCs BcenopyyeHns n B PK/J, yKasblBaloTCA CCbIIKM Ha BCe HOMepa
[IOKYMeHTOB (MOpyYeHWiA), Ha KOTOPbIe NOAFOTOBMEH OTBET.

4.7. BsaumopgelicTBMe  pabOTHWMKOB  OpraHM3auuMnm C  CUCTEMOI  3MEKTPOHHOrO
[OKYMeHTOO60pOTa, B TOM 4uCfle co3faHue, npeobpasoBaHue, MoAnvcaHWe M xpaHeHwe 3/,
OCYLLLECTBAISAETCA B COOTBETCTBMU C UHCTPYKLMEN paspaboTymKa.

4.8. PaboTHUMK 06513aH 03HAKOMUTLCSA C Ha3HaY€HHbLIM Ha Hero 3/, B CUCTeMe 3/IEKTPOHHOI0
[OKYMEHTO060poTa B TeyeHMe paboyero AHSA, 3a UCKIHOYEHNEM LOKYMEHTOB C MOMETKOA
«CPOYHO», KOTOPbIE NMOA/eXaT 03HaKOM/IEHUIO He3aMeaIMTeIbHO NOC/e MOyYeHMS.

5. MognucaHue 3/

5.1. [AVpeKTop opraHusauymm uWAM paboTHUK, WCMOMHSIOWMIA ero  0653aHHOCTU,
nognucoiBaet 34, YKOII.

5.2. PaboTHMKM opraHusaumm nognucbiBatoT S, YK3II, 3a UCKNHOYEHMEM 3asBNIEHWIA,
yBEAOM/IEHNI, 00paLLEHNE N CAY>XeOHbIX 3annCOK, MOAMMCbIBAEMbIX MPOCTOM 3MEKTPOHHON
NoANucbo, 0hOPM/IEHHO B COOTBETCTBUM C MHCTPYKLMEN pa3paboTumka CUCTeMbI 3/1eKTPOHHOIO
[LOKYMeHT0060poTa.

5.3. KapgpoBble [0KYMEHTbI MOAMUCLIBAOTCS C YYETOM OrpaHWYEeHWiA, yCTaHOBMEHHbIX
cTaTbelt 22.3 TpynoBoro koaekca Poccuiickonn ®egepaymn.

54. 3[, noAnucbiBaeTca B [eHb €ro Co3faHus, WCMOMHEHUA WM YTBEPXAEHUA - B
3aBMCMMOCTM OT HasHayeHWs [OKYMeHTa M Ha3Ha4YeHHOW ponu nuua, pabotatowero ¢ 34, B
CMCTEME 3/IEKTPOHHOI0 AOKYMeHTo060poTa.

6. WNHpopmaunoHHas 6e30MacHOCTb U KOHTPOb 06paboTkn 3,
6.1.  VHthopmaumoHHas 6e30MacHOCTb npu OCYLLECTB/IEHUN 3M1EKTPOHHOI0

[OKyMeHToo60poTa obecrneymnBaeTcs KOMM1EKCOM
TEXHNYECKUX " opraHM3aLoOHHbIXMEPONPUATHIA.

6.2. K TexHU4ecKMM MepornpusaTUAM OTHOCATCA:

+ opraHM3aumMs U UCNOSb30BaHME CPEACTB 3aWuTbl MHGpOPMaUUX B MOAHOM 00bEME WX
(DYHKLMOHA/TbHbIX BO3MOXHOCTEN;

+ obecrneyeHue LenocTHOCTM obpabaTbiBaeMblX faHHbIX;

+ obecneyeHne aHTUBUPYCHOM 3aLUTbl MHOPMALUN.

6.3. K opraHusaunoHHbIM MEponNPUATMUAM OTHOCATCA:

¢ KOHTPO/b BbINOMHEHNA Tpeb0oBaHUI HOPMATMBHBLIX AOKYMEHTOB, PErfameHTUpYOLMX
obecneyeHme 3aWwmnTbl UHQoOpMaLMK;

¢ onpefeneHne [LO/MKHOCTHbIX /ML, YYaCTHWUKOB 3/IEKTPOHHOIO [AOKYMEHT0060poTa U
opraHm3aTopa 3/1eKTPOHHOr0 JOKYMEHT0060p0Ta, 0TBETCTBEHHbIX 3a 06ecrneyeHe MHHOPMAaLMOHHOM
6e30MacHOCTHU;

* yCTaHOB/IEHME MopsfKa Pe3epBHOro KONMUPOBaHWSA, BOCCTAHOBEHUS MapXUBUPOBaHUA 6a3
JaHHbIX;

« oopmneHVe ponycka AnA  MPoBeAeHUA  PEMOHTHO-BOCCTaHOBMTESIbHbIX  paboT
NPOrpaMMHO-TEXHUYECKNX CPEeACTB.

6.4. KoHTponb (hopMMpOBaHMA, nepefayn WM UCHONHeHWs 3[, BO3NOXKEH Ha aBTopa
KOHKpeTHOro 3[ 1 pykosoguTens oTAena, B KOTOpoM paboTaeT paboTHWMK, WAN  €ro



HenocpeCTBEHHOTO PYKOBOAUTENS.
6.5.  KOHTPO/b UCTIONIHEHNS 3/IEKTPOHHBIX IOKYMEHTOB BK/OUAET B Ce0s:
*  OCTaHOBKY 3/1EKTPOHHOTO [JOKYMEHTa Ha YYeT;
*  MOHWUTOPUHT UCMOMHEHUSI KOHTPO/TbHbIX MOPYUYEHWNIA AOKYMEHTA;
*  M3MEeHeHWe KOHTPO/IbHbIX CPOKOB UCMOSTHEHWS 3/IEKTPOHHOMO JOKYMEHTA;
*  CHSATUE UCMONHEHHOrO 3/IEKTPOHHOIO AOKYMEHTa C KOHTPO/S;
*  aHa/M3 X0/la UCMOMHEHUS 3NIEKTPOHHOTO AOKYMEHTa.

7. Topagok hopMmnpoBaHUA fen 1 xpaHeHnsa 3/,

7.1. VicnonHeHHble 3] cncTeMaTU3MPYHOTCS B fiefla B COOTBETCTBUMN C HOMEHKNATYpOli aen
opraHusauuu. Ipu cocTaBfieHNUN HOMEHKNATYPbI Aief1 YKa3blBAeTCH, YTO [0 BefeTCs B 3/IEKTPOHHOM
BUAe.

7.2. ONEKTPOHHbIE AOKYMEHTbI MOCNEe WX WCMOMHEHWA MNOAMeXar XpaHeHWo B CUCTEME
3/IEKTPOHHOI0 [OKYMEHTO060pOTa B TeYeHUe CPOKOB, MPeAyCMOTPEHHbIX 3aKOHOAATeNbCTBOM A/1S
aHaNorMYHbIX JOKYMEHTOB Ha 6YMaXXHbIX HOCUTENSX.

7.3. Mocne mMcteyeHWs YCTAHOB/IEHHOTO CPOKa XpPaHEeHWA 3/1eKTPOHHbIX AOKYMEHTOB Ha
OCHOBaHMM akTa 0 BblAeNIEHUN UX K YHUUYTOXEeHMU, OMOPMIEHHONO W YTBEPXAEHHOro B
YCTAaHOB/IEHHOM  MOpPSiAKe, YKaslaHHble 3/1eKTPOHHble JOKYMEHTbl W UWHMOpPMaUMsi O HUX,
3a(hMKCMpOBaHHaA B 3MIEKTPOHHBIX KapTOuKax, MOAEXaT YHUUTOXKEHUIO (YAAaNeHW W3 CUCTEMBI
3M1eKTPOHHOr0 JOKYMEHT0060pO0Ta).

8. Cnyuaum, Npu KOTOpbIX fonyckaeTcsa ohopmaeHne 3/ Ha 6yMaxKHOM
HocuTese

8.1.  [OKyMeHTbl, CO3f4aBaeMble B CUCTEME  3/IEKTPOHHOIMO0  [OKYMeHT0060poTa,
0(hopMAATCA HabyMaXKHOM HOCUTESNE B ClyYasx:

* EeCN OHW MnogfexaT MoAnucaHuio pPaboTHUKOM, KOTOPbLIA OTKasaics OT nepexofa Ha
B3aMMOAelicTBME C paboTogaTeIeM NOCPeACTBOM 3/1eKTPOHHOI0 4OKYMEHT0060pOTa;

¢ €CIN CcUCTeMa 3MEKTPOHHOIO [OKYMEHTO060pOTa Bbllla M3 CTPOS W He MOANEXUT
MCMPaBNEHNIO B CPOK, Ha3HAYeHHbIW ANt UCNOMHEHUS U nognucaHna S/

* €ecnn 3To TpebyeTca B COOTBETCTBMM C MPMKaA30OM AMPeKTOpa opraHu3auum, NoKaibHbIMU
HOPMAaTMBHbLIMW aKTaMu OpraHm3aLum Uan 3aKoHo4aTeNlbCTBOM Poccuiickoii deaepaumn.

9. OTBETCTBEHHOCTb Mpu pa60Te B CUCTEME 3/TEKTPOHHOTO

[OKyMeHToo60poTa
9.1. OTnpasutens 3/[ HeceT OTBETCTBEHHOCTb 3a COfepXaHwWe 3/1eKTPOHHOIo
[OKYMeHTa, peKBU3NTOB, aapecaumnto, Ka4eCTBO U KO/IMYECTBO BIOXKEHWIA.
9.2 Monyyatens 3[ HeceT OTBETCTBEHHOCTb 33 HEWCMOJIHEHME [OKYMeHTa B

YCTaHOB/IEHHbI/i CPOK, HEBHECEHWE WM HeCBOEBPEMEHHOEe BHECeHMe CBEfeHWIA B 3/IEKTPOHHYLO
KapTouky 3/1, oWn6KM, AONYyLLEHHbIE NPY PEFUCTPALMK 1 HEMpaBWU/IbHOM HanpasieHun 3/, agpecary.

9.3. PykoBoauTenn HecyT MepcoHasibHYl0 OTBETCTBEHHOCTb 3a CO6/0AeHNne
MonoxeHna NOAYMHALWUMUCSH UM PabOTHUKAMU.

9.4. PykoBoguTenun npu yBofibHeHM pabOTHUKOB 1
othopmaeHUn Ha pa6oTty HOBbIX NOAYNHEHHbIX paboTHUKOB obecneymBatoT

yfaneHne/n3meHeHe/othopMIeHNE YUETHO 3amucK paboTHUKa B TeYeHWe [AByX paboumx [AHe C fatbl
YBO/IbHEHWS1 PabOTHMKA WK NpUeMa Ha paboTy HOBOrO paBoTHMKA.

9.5. 3amMecTUTeNb fMpPeKTOpa MPOBEPSET HaIMuMe Y YBOJbHSEMbIX PabOTHUKOB
He3aBepweHHbIX 3L, M NPUHMUMAET Mepbl MO UX UCMOTHEHWIO/3aBEPLUEHMIO B TEUEHWE TpeX paboumnx

[Hel ¢ aaThbl YBO/IbHEHWS| PAGOTHMKOB.



